To change the supplier on a form, click on the text “select different supplier”
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Distribution Method
The system will distribute purchase orders using the methodis) indicated below:
Check this box to customize order distribution information.[]

Then start typing in the name of your desired supplier and select them from the drop down menu.
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Once selected, the supplier will populate on your form and you can proceed with filling the rest of the
form out as you normally would.
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