
HokieMart New Features 
As a part of the HokieMart 25.2 system upgrade, there are several new features that users 
should know about. These are live in the system effective July 14th 2025. 

Approval Button Changes 
The approval button previously displayed as “Assign to Myself” has been relabeled to “Assign & 
Further Actions.” While the available actions remain the same, the updated label more clearly 
reflects that approvers must assign the requisition to themselves before taking further approval 
steps.

 

  



Supplier Search Filter for Payment Request Forms 
Users can now search and filter their payment request forms by supplier.  

 

Select Add Filter to add the Supplier filter and search for a specific supplier. 

 

For instructions on adding Supplier as a column in your search results, please see our user guide 
on pinning columns. 

 

  

https://www.procurement.vt.edu/content/dam/procurement_vt_edu/hokiemart/ConfiguringColumns.pdf
https://www.procurement.vt.edu/content/dam/procurement_vt_edu/hokiemart/ConfiguringColumns.pdf


HokieMart Contracts Search  
You’ll notice a refreshed appearance when searching for contracts using HokieMart. However, 
all the familiar features remain available. To locate your contract, use the quick search bar and 
apply filters using the dropdown menu next to the search field. 

 

 

 



Guide Me – Coming August 2025 

A new guided help feature will be available on the search bar. If users are new to purchasing or 
aren’t sure how to get started with their purchase, click on the Guide Me button to get started! 
This widget will ask the user a series of questions on the selected topic to provide specific help 
on next steps to making their purchase.  

 

 


	Approval Button Changes
	Supplier Search Filter for Payment Request Forms
	HokieMart Contracts Search



