Qg Split Funding

There are two primary methods of splitting the funding between funds:
®  the entire purchase (header level)
® py line item

Split Funding at the Header Level

When user wishes to split the funding on a PR at the header level (split the entire amount of the
PR),
® Click “Edit” in the right-hand corner in the Funding section.

An “Accounting Codes” box will open.
m Click “add split.”

Accounting Codes

Select from your code favorites _ add spl'lt

Chart Fund OrgWFL Account Location Activity
U 121715 | 047000 2180 I | |
Selectfrom profile values.. Select from profil valugs.. Select fiom al values.. Select from profile values., Select from al values.. Select from all values..
Select fom gl values.. Select from all values.. Clear selected vale. Select from al values...

Clear selected value...

recalculate / validate values

sare QO]

This will which provides the user the option to enter the split amounts by % of Price, % of
Quantity, or Amount of Price and provides an extra line for a funding split.

T/P: DO NOT SELECT % OF PRICE OR % OF QTY. THESE OPTIONS WILL
RESULT IN FAILED ORDERS.
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THE ONLY CORRECT OPTION IS AMOUNT OF PRICE.

Accounting Codes Wt

Select from your code favorites .
% of Q1

Chart Fund Amount of Price
Select from all values... Select from all values... Clear selected vale.. Select from all values..

femove
Select from all values..-
Clear selected value...

v e i 2180 I I AMOUNT OF PRICE
Select from profile values... Select from profile values... Select from all values... Select from profile values.. Select from all values.. Select fi
Select from 4ll values... Select from all values... Clear selected value... Select from all values...
Clear selected value...

QOrgWF1 Account Location Activity

U s \ 047000 [22180 I |1

Select from profile values... Select from profile values... Select from all values... Select from profile values.. Select from all values..

add split

Document subtotal: 307.73 USD  Split Total 0.00 USD add split

recalculate / validate values

Bl cncel

For additional lines

m Click “add split”.
®  Choose how “amount of price.”
® | eave fist duns as it is and in the second line, add new (second) fund.
®  The account code will remain the same :
) “ ) ” . | recalculate / validate values
® Click “recalculate/validate values” to verify math.
m Split Totals must equal Document Total dollar amount of PR.
Accounting Codes X
Salact from your code favarites m
Chart Fund CirgWFL Account Location Activity W add split
u 121715 047000 22180 ﬁ.on 7 remave
W%“SM;EI?:%:E%H &E.::L;‘;'::"Lrl:?" 5;::: :L;""‘_‘:: ‘;:'I": Sclsl;c::n"l:';:;?l:a\ln\bﬁn Sefect from all values_ Sebect from all values... 10 invalid cRsuribution vakat
u . LLAE00 o 22180 0 remave
i‘w‘:::';}'f;ﬂ‘z’ - Sc:c;:ﬁ:'rﬁl\:\;ﬂ:.:?llllfs SE':EL:: :L‘:;"_‘ﬂ :‘;Ill:.:s.. Scll‘c::x:mpﬂ:ﬁlfdﬁlirs Sedect from all values.. Sedect from all values... m

Clieat selected vahue...

® Click “Save”.
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Document subtotal: 307.73USD  Split Total | nop yep

@ The split amaunt is not
equal to the document
subtotal,

recalculate [ validate values

aad spin
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Split Funding at the Line Item Level:

Click “View/edit by line item” in the lower right-hand corner in the Funding section.

Funding ?
Chart Fund OrgWFL Account Location Activity Amount of Price
u 121715 047000 22180 200,00 USD
University Chart Procurement Operation Procurement Computer Software Purchases
u 554600 047010 22180 107.73USD
University Chart Surplus Prop Dept. Surplus Property Computer Software Purchases
View/edit byline item..
Choose the item to be split by selecting “Edit”.
For additional lines:
® Click “add split”.
® Enter the correct amount of price.
m Click “recalculate/validate values.” recalculate / validate values
®m  Must equal total dollar amount of PR.
= Click “Save”.

When viewing the Summary tab, the item that has been split will display the following message.
“Accounting Codes values have been overridden for this line”. This is an indication the item has

been split with other funds.
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