
RFP GENERAL TERMS AND CONDITIONS 
 

1. ANTI-DISCRIMINATION:  By submitting their proposals, offerors certify to the Commonwealth that they will conform to the 
provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as 
amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act, and Section 2.2-4311 of the 
Virginia Public Procurement Act.  If the award is made to a faith-based organization, the organization shall not discriminate against 
any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, 
refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the 
same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-
based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be 
subject to audit by the public body. (Code of Virginia, § 2.2-4343.1 E). 

 In every contract over $10,000 the provisions in A and B below apply: 
 A. During the performance of this contract, the Contractor agrees as follows: 
  1) The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, 

national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where 
there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions 
of this nondiscrimination clause. 

  2) The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such 
Contractor is an equal opportunity employer.  

  3) Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient 
for the purpose of meeting the requirements of this Section. 

 B. The Contractor will include the provisions of A. above in every subcontract or purchase order over $10,000, so that the provisions 
will be binding upon each subcontractor or vendor. 

2. ANTITRUST:  By entering into a contract, the Contractor conveys, sells, assigns, and transfers to Virginia Tech and the 
Commonwealth of Virginia all rights, title and interest in and to all causes of the action it may now have or hereafter acquire under 
the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or 
acquired by Virginia Tech and the Commonwealth of Virginia under said contract. 

3. APPLICABLE LAWS AND COURTS:  This solicitation and any resulting contract shall be governed in all respects by the laws of 
the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The 
Contractor shall comply with applicable federal, state and local laws and regulations.  

4. ASSIGNMENT OF CONTRACT:  A contract shall not be assignable by the Contractor in whole or in part without the written 
consent of Virginia Tech. 

5. CHANGES TO THE CONTRACT:  Changes can be made to the Contract in any one of the following ways: 
 A. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting 

from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract 
 B. Virginia Tech may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes 

within the scope of the contract include, but are not limited to, things such as the method of packing or shipment and the place of 
delivery or installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any 
additional costs incurred as the result of such order and shall give Virginia Tech a credit for any savings.  Said compensation shall 
be determined by one of the following methods: 

  1) By mutual agreement between the parties in writing; or   
  2) By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and 

the Contractor accounts for the number of units of work performed, subject to Virginia Tech's right to audit the Contractor's 
records and/or to determine the correct number of units independently; or 

  3) By ordering the Contractor to proceed with the work and to keep a record of all costs incurred and savings realized.  A markup 
for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease 
in price as the result of savings realized.  The Contractor shall present Virginia Tech with all vouchers and records of expenses 
incurred and savings realized.  Virginia Tech shall have the right to audit the records of the Contractor as it deems necessary to 
determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to 
Virginia Tech within thirty (30) days from the date of receipt of the written order from Virginia Tech. If the parties fail to agree 
on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be 
resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, if there 
is none, in accordance with the disputes provisions of the Commonwealth of Virginia Purchasing Manual for Institutions of 
Higher Education and Their Vendors.  Neither the existence of a claim or a dispute resolution process, litigation or any other 
provision of this contract shall excuse the Contractor from promptly complying with the changes ordered by Virginia Tech or 
with the performance of the contract generally. 

6. CLAIMS:  Contractual claims, whether for money or other relief, shall be submitted in writing to the Director of Procurement, 
Procurement Department, North End Center, Suite 2100, Virginia Tech, 300 Turner Street NW, Blacksburg, Virginia 24061, no later 
than sixty (60) days after final payment; however, written notice of the contractor's intention to file such claim shall have been given 
at the time of the occurrence or beginning of the work upon which the claim is based.  Nothing herein shall preclude a contract from 
requiring submission of an invoice for final payment within a certain time after completion and acceptance of the work or acceptance 



of the goods.  Pending claims shall not delay payment of amounts agreed due in the final payment (Code of Virginia, Section 2.2-
4363).  A contractor may not institute legal action prior to receipt of the Director of Procurement decision on the claim, unless that 
office fails to render such decision within thirty (30) days.  The decision of the Director of Procurement shall be final and conclusive 
unless the contractor, within six (6) months of the date of the final decision on the claim, institutes legal action as provided in the Code 
of Virginia, Section 2.2-4364.   

7. CLARIFICATION OF TERMS:  If any prospective offeror has questions about the specifications or other solicitation documents, 
the prospective offeror should contact the buyer whose name appears on the face of the solicitation no later than five working days 
before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer. 

8. COMMONWEALTH OF VIRGINIA PURCHASING MANUAL FOR INSTITUTIONS OF HIGHER EDUCATION AND 
THEIR VENDORS:  This solicitation is subject to the provisions of the Commonwealth of Virginia Purchasing Manual for 
Institutions of Higher Education and Their Vendors and any revisions thereto, which are hereby incorporated into this contract in their 
entirety. A copy of the manual is available for review in the Virginia Tech Procurement Department or by accessing URL 
http://www.procurement.vt.edu on the Web. 

9. CONFLICT OF INTEREST:  Virginia Tech is a public university, subject to the laws of the Commonwealth of Virginia.   Among 
these is the State and Local Government Conflict of Interests Act (The Act).    The Act can be accessed via http://leg1.state.va.us/cgi-
bin/legp504.exe?000+cod+2.2-3100.   You may wish to consult the provisions of The Act before submitting a response to the Request 
for Proposal.  Additionally, by submitting a proposal or by entering into any resulting contract, the offeror certifies that it is in full 
compliance with the provisions of The Act as to this RFP. 

10. CONTRACT PARTICIPATION:  Any public body, public or private health or educational institutions, or Virginia Tech’s affiliated 
corporations and/or partnerships may access any resulting contract/purchase order if authorized by the contractor. 

Participating entities shall place their own order(s) directly with the Contractor and shall fully and independently administer their use of 
the contract/purchase order to include contractual disputes, invoicing and payments without direct administration from Virginia Tech.  
Virginia Tech shall not be held liable for any costs or damages incurred by any other participating entity as a result of any authorization 
by the Contractor to extend the contract/purchase order.  It is understood and agreed that Virginia Tech is not responsible for the acts 
or omissions of any entity, and will not be considered in default of the contract/purchase order no matter the circumstances. 

11. DEBARMENT STATUS:  By submitting their proposals, offerors certify that they are not currently debarred by the Commonwealth 
of Virginia from submitting bids or proposals on contracts for the type of goods and/or services covered by this solicitation, nor are 
they an agent of any person or entity that is currently so debarred. 

12. DEFAULT:  In case of failure to deliver goods or services in accordance with the contract terms and conditions, Virginia Tech, after 
due oral or written notice, may procure them from other sources and hold the Contractor responsible for any resulting additional 
purchase and administrative costs. This remedy shall be in addition to any other remedies which Virginia Tech may have. 

13. DRUG-FREE WORKPLACE:  In every contract over $10,000 the following provisions apply:  During the performance of this 
contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor's employees; (ii) post in conspicuous places, 
available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, 
distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and 
specifying the actions that will be taken against employees for violations of such prohibition;  (iii) state in all solicitations or 
advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) 
include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be 
binding upon each subcontractor or vendor. 

 For the purposes of this section, "drug-free workplace" means a site for the performance of work done in connection with a specific 
contract awarded to a Contractor the employees of whom are prohibited from engaging in the unlawful manufacture, sale, 
distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract. 

14. EO/AA STATEMENT:  If this contract is a covered government contract or subcontract, contractors and subcontractors shall abide 
by the requirements of 41 CFR §§ 60-1.4(a), 60-300.5(a) and 60-741.5(a). These regulations prohibit discrimination against qualified 
individuals based on their status as protected veterans or individuals with disabilities, and prohibit discrimination against all individuals 
based on their race, color, religion, sex, sexual orientation, gender identity or national origin. Moreover, these regulations require that 
covered prime contractors and subcontractors take affirmative action to employ and advance in employment individuals without regard 
to race, color, religion, sex, sexual orientation, gender identity, national origin, protected veteran status or disability.  
Virginia Tech does not discriminate against employees, students, or applicants on the basis of age, color, disability, gender, gender 
identity, gender expression, national origin, political affiliation, race, religion, sexual orientation, genetic information, or veteran 
status; or otherwise discriminate against employees or applicants who inquire about, discuss, or disclose their compensation or the 
compensation of other employees, or applicants; or any other basis protected by law. 
For inquiries regarding non-discrimination policies, contact the Office for Equity and Accessibility at 540-231-2010 or Virginia 
Tech, North End Center, Suite 2300 (0318), 300 Turner St. NW, Blacksburg, VA 24061. 

15. ETHICS IN PUBLIC CONTRACTING:  By submitting their proposals, offerors certify that their proposals are made without 
collusion or fraud and that they have not offered or received any kickbacks or inducements from any other offeror, supplier, 
manufacturer or subcontractor in connection with their proposal, and that they have not conferred on any public employee having 
official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or 
anything of more than nominal value, present or promised unless consideration of substantially equal or greater value was exchanged. 

16. eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION:  The eVA Internet electronic procurement solution, web site 
portal www.eva.state.va.us, streamlines and automates government purchasing activities in the Commonwealth.  The portal is the 
gateway for vendors to conduct business with state agencies and public bodies.  All vendors desiring to provide goods and/or services 



to Virginia Tech should participate in the eVA Internet e-procurement solution either through the eVA Basic Vendor Registration 
Service or eVA Premium Vendor Registration Service.  Failure to register may result in the proposal being rejected. 

17. FACSIMILE PROPOSALS:  Facsimile unsealed proposals received in the Virginia Tech Procurement Department prior to the time 
and date designated for proposal submission will be accepted.   

 For sealed Request for Proposal (RFP) programs, an offeror may fax a proposal to a non-Virginia Tech third party, who in turn must 
deliver it, with the number of copies specified in the RFP, to the Procurement Department in a sealed envelope before the proposal 
due date and time.  All information requested in the Proposal Preparation and Submission section of the RFP must be delivered with 
each copy of the proposal. 

18. IMMIGRATION REFORM AND CONTROL ACT OF 1986:  By submitting their proposals, the offerors certify that they do not 
and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal 
Immigration Reform and Control Act of 1986. 

19. INDEMNIFICATION:  Contractor agrees to indemnify, defend and hold harmless Virginia Tech and the Commonwealth of Virginia 
and their officers, agents, and employees from any claims, damages and actions of any kind or nature whether at law or in equity, 
arising from or caused by the use of any materials, goods, or equipment of any kind or nature, furnished by the contractor/any services 
of any kind or nature furnished by the contractor, provided that such liability is not attributable to the sole negligence of Virginia Tech 
or failure of Virginia Tech to use the materials, goods, or equipment in the manner already and permanently described by the contractor 
on the materials, goods or equipment delivered.   

20. INDEPENDENT CONTRACTOR:  The contractor shall not be an employee of Virginia Tech, but shall be an independent 
contractor. 

Nothing in this agreement shall be construed as authority for the contractor to make commitments which shall bind Virginia Tech, or to 
otherwise act on behalf of Virginia Tech, except as Virginia Tech may expressly authorize in writing.  

21. LATE PROPOSALS:  To be considered for selection, proposals must be received by the Virginia Tech Procurement Department, 
Ste. 2100, Virginia Tech, 300 Turner Street NW, Blacksburg, Virginia 24061, by the designated date and hour.  The official time used 
in the receipt of proposals is that time on the automatic time stamp machine in the Virginia Tech Procurement Department. Proposals 
received in the Virginia Tech Procurement Department after the date and hour designated are automatically disqualified and will not 
be considered. Virginia Tech is not responsible for delays in the delivery of mail by the U.S. Postal Service, private couriers, the 
intrauniversity mail system, or another means of delivery. It is the sole responsibility of the offeror to insure that its proposal reaches 
the Virginia Tech Procurement Department by the designated date and hour. 

22. MANDATORY USE OF VIRGINIA TECH FORMS AND TERMS AND CONDITIONS:  Failure to submit a proposal on the 
official Virginia Tech form provided for that purpose may be a cause for rejection of the proposal.  Modification of or additions to the 
General Terms and Conditions of the solicitation may be cause for rejection of the proposal; however, Virginia Tech reserves the right 
to decide, on a case by case basis, in its sole discretion, whether to reject such a proposal. 

23. NONDISCRIMINATION OF CONTRACTORS:  An offeror or contractor shall not be discriminated against in the solicitation or 
award of this contract because of race, religion, color, sex, national origin, age, disability, faith-based organizational status, any other 
basis prohibited by state law relating to discrimination in employment or because the offeror employs ex-offenders unless the state 
agency, department or institution has made a written determination that employing ex-offenders on the specific contract is not in its 
best interest. If the award of this contract is made to a faith-based organization and an individual, who applies for or receives goods, 
services, or disbursements provided pursuant to this contract objects to the religious character of the faith-based organization from 
which the individual receives or would receive the goods, services, or disbursements, the public body shall offer the individual, within 
a reasonable period of time after the date of his objection, access to equivalent goods, services, or disbursements from an alternative 
provider. 

24. NONVISUAL ACCESS TO TECHNOLOGY:  All information technology which, pursuant to this Agreement, is purchased or 
upgraded by or for the use of (the “Technology”) Virginia Tech shall comply with the following nonvisual access standards from the 
date of purchase or upgrade until the expiration of this Agreement: 
(i) effective, interactive control and use of the Technology shall be readily achievable by nonvisual means; 
(ii) the Technology equipped for nonvisual access shall be compatible with the information technology used by other individuals 

with whom any blind or visually impaired user of the Technology interacts; 
(iii) nonvisual access technology shall be integrated into any networks used to share communications among employees, program 

participants or the public; and 
(iv) the technology for nonvisual access shall have the capability of providing equivalent access by nonvisual means to 

telecommunications or other interconnected network services used by persons who are not blind or visually impaired. 
Compliance with the foregoing nonvisual access standards shall not be required if the head of the using agency, institution 
or political subdivision determines that (i) the Technology is not available with nonvisual access because the essential 
elements of the Technology are visual and (ii) nonvisual equivalence is not available. 

Installation of hardware, software, or peripheral devices used for nonvisual access is not required when the Technology is being used 
exclusively by individuals who are not blind or visually impaired, but applications programs and underlying operating systems 
(including the format of the data) used for the manipulation and presentation of information shall permit the installation and effective 
use of nonvisual access software and peripheral devices 
If requested, the Contractor must provide a detailed explanation of how compliance with the foregoing nonvisual access standards is 
achieved and a validation of concept demonstration. 
The requirements of this Paragraph shall be construed to achieve full compliance with the Information Technology Access Act, § 2.2-
3500 through 2.2-3504 of the Code of Virginia. 



25. PARKING PERMITS:  Virginia Tech Parking Services requires the purchase and display of a parking permit for all 
vendor/business/contractor vehicles, privately and company owned, that park on campus. The cost of the permit is listed on the 
Parking and Transportation website under vendor/business/contractor https://parking.vt.edu/permits/pricing.html.  Permit options 
include one year, six months, three months, summer, or day. Permits are available through application at Virginia Tech Parking 
Services, 605 Research Center Drive, Blacksburg, Virginia 24061. Additional information is available at 
https://parking.vt.edu/parking/vbc.html or by calling Parking Services at (540) 231-3200. 

26. PAYMENT: 
 A. TO PRIME CONTRACTORS: 
  1) Invoices for items ordered, delivered and accepted shall be submitted by the Contractor directly to the payment address shown 

on the purchase order/contract.  All invoices shall show the Virginia Tech or state contract number and/or purchase order 
number; social security number (for individual contractors) or the federal employer identification number (for proprietorships, 
partnerships, and corporations). 

  2) Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or 
delivery, whichever occurs last. This shall not affect offers of discounts for payment in less than 30 days, however. 

  3) All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by 
the Contractor at the contract price, regardless of which public agency is being billed. 

  4) The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or 
the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act. 

  5) Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot 
be accurately determined at the time orders are placed.  In such cases, contractors should be put on notice that final payment in 
full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges which appear to be 
unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be 
reached.  Upon determining that invoiced charges are not reasonable, the Commonwealth shall promptly notify the contractor, 
in writing, as to those charges which it considers unreasonable and the basis for the determination.  A contractor may not institute 
legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not 
relieve an agency of its prompt payment obligations with respect to those charges which are not in dispute (Code of Virginia, § 
2.2-4363). 

 B) TO SUBCONTRACTORS: 
  1) A contractor awarded a contract under this solicitation is hereby obligated: 
   a) To pay the subcontractor(s) within seven (7) days of the contractor's receipt of payment from the Commonwealth for the 

proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or 
   b) To notify Virginia Tech and the subcontractor(s), in writing, of the contractor's intention to withhold payment and the reason. 
   The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided 

under the terms of the contract) on all amounts owed by the contractor that remain unpaid seven (7) days following receipt of 
payment from the Commonwealth, except for amounts withheld as stated in b) above.  The date of mailing of any payment by 
U.S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier contractor performing under the 
primary contract.  A contractor's obligation to pay an interest charge to a subcontractor may not be construed to be an obligation 
of the Commonwealth.   

27. PRECEDENCE OF TERMS:  Paragraphs 1, 2, 3, 7, 8, 9, 13, 15, 18, and 19 of these General Terms and Conditions shall apply in 
all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and 
Conditions in this solicitation, the Special Terms and Conditions shall apply.   

28. PUBLIC NOTICE OF AWARD:  Public notice of the purchase order/contract award will be publicly posted on the DGS/DPS eVA 
web site www.eva.state.va.us .  Award information may also be obtained by contacting the buyer whose name appears on the 
solicitation. 

29. QUALIFICATIONS OF OFFERORS:  Virginia Tech may make such reasonable investigations as deemed proper and necessary to 
determine the ability of the offeror to perform the work/furnish the item(s) and the offeror shall furnish to Virginia Tech all such 
information and data for this purpose as may be requested.  Virginia Tech reserves the right to inspect offeror's physical facilities prior 
to award to satisfy questions regarding the offeror's capabilities. Virginia Tech further reserves the right to reject any proposal if the 
evidence submitted by, or investigations of, such offeror fails to satisfy Virginia Tech that such offeror is properly qualified to carry 
out the obligations of the contract and to complete the work/furnish the item(s) contemplated therein. 

30. SMALL, WOMEN, AND MINORITY-OWNED (SWAM) BUSINESS SUBCONTRACTING AND EVIDENCE OF 
COMPLIANCE: 
A. Where it is practicable for any portion of the awarded contract to be subcontracted to other suppliers, the contractor is 

encouraged to offer such business to small, women, and/or minority-owned (SWAM) business.  If SWAM subcontractors are 
used, the prime contractor agrees to report the use of SWAM subcontractors by providing the Owner at a minimum the 
following information: name of firm, SBSD SWAM certification number, phone number, total dollar amount subcontracted, 
category type (small, women, or minority-owned), and type of product/service provided.  Note that SWAM vendors MUST be 
certified with the Virginia Department of Small Business and Supplier Diversity (SBSD) http://www.sbsd.virginia.gov.  

B. Definitions: 
1. Small business – An independently owned and operated business which, together with affiliates, has 250 or fewer employees 

or average annual gross receipts of $10 million or less averaged over the previous three years.  Virginia Department of Small 



Business and Supplier Diversity (SBSD) certified women-owned and minority-owned business shall also be considered small 
business when they have received SBSD small business certification. 

2. Women-owned business – A business concern that is at least 51% owned by one or more women who are U. S. citizens or 
legal resident aliens, or in the case of a corporation, partnership, or limited liability company or other entity, at least 51% of 
the equity ownership interest is owned by one or more women who are citizens of the United States or non-citizens who are 
in full compliance with the United States immigration law, and both the management and daily business operations are 
controlled by one or more women who are U. S. citizens or legal resident aliens. 

3. Minority-owned business – A business concern that is at least 51% owned by one or more minority individuals (see Section 
2.2-1401, Code of Virginia) or in the case of a corporation, partnership, or limited liability company or other entity, at least 
51% of the equity ownership interest in the corporation, partnership, or limited liability company or other entity is owned by 
one or more minority individuals and both the management and daily business operations are controlled by one or more 
minority individuals. 

4. Minority individual – means an individual who is a citizen of the United States or a non-citizen who is in full compliance 
with United States immigration law and who satisfies one or more of the following definitions: 
a. “African American” means a person having origins in any of the original peoples of Africa and who is regarded as such 

by the community of which this person claims to be a part.  
b. “Asian American” means a person having origins in any of the original peoples of the Far East, Southeast Asia, the 

Indian subcontinent, or the Pacific Islands, including but not limited to Japan, China, Vietnam, Samos, Laos, Cambodia, 
Taiwan, Northern Marinas, the Philippines, a U. S. territory of the Pacific, India, Pakistan, Bangladesh, or Sri Lanka and 
who is regarded as such by the community of which this person claims to be a part.  

c. “Hispanic American” means a person having origins in any of the Spanish-speaking peoples of Mexico, South or Central 
America, or the Caribbean Islands or other Spanish or Portuguese cultures and who is regarded as such by the community 
of which this person claims to be a part.  

d. “Native American” means a person having origins in any of the original peoples of North America and who is regarded 
as such by the community of which this person claims to be a part or who is recognized by a tribal organization.  

C. All Small, Woman-owned, Minority-owned and Disabled Veteran-owned businesses who meet the definition established by the 
Code of Virginia as certifiable are strongly encouraged to obtain certification with the Virginia Department of Small Business 
and Supplier Diversity (SBSD). 

31. TAXES:  Sales to Virginia Tech and the Commonwealth of Virginia are normally exempt from State sales tax, State sales and use tax 
certificates of exemption, Form ST-12, will be issued upon request.  Deliveries against this contract shall be free of Federal excise and 
transportation taxes.  The Commonwealth's excise tax exemption registration number is 54-73-0076K. 

32. TESTING AND INSPECTION:  Virginia Tech reserves the right to conduct any test/inspection it may deem advisable to assure 
supplies and services conform to the specification. 

33. TRANSPORTATION AND PACKAGING:  By submitting their proposals, all offerors certify and warrant that the price(s) offered 
are for FOB destination and include only the actual freight rate costs at the lowest and best rate and is based upon the actual weight of 
the goods to be shipped.  Except as otherwise specified herein, standard commercial packaging, packing and shipping containers shall 
be used.  All shipping containers shall be legibly marked or labeled on the outside with purchase order number, commodity description, 
and quantity. 

34. USE OF BRAND NAMES:  Unless otherwise provided in this solicitation; the name of a certain brand, make or manufacturer does 
not restrict offerors to the specific brand, make or manufacturer named, but conveys the general style, type, character, and quality of 
the article desired. Any article which Virginia Tech in its sole discretion determines to be equal of that specified, considering quality, 
workmanship, economy of operation, and suitability for the purpose intended, shall be accepted.  The offeror is responsible to clearly 
and specifically indicate the product being offered and to provide sufficient descriptive literature, catalog cuts and technical detail to 
enable Virginia Tech to determine if the product offered meets the requirements of the solicitation.  This is required even if offering 
the exact brand, make or manufacturer specified. Unless the offeror clearly indicates in its proposal that the product offered is an 
"equal" product, such proposal will be considered to offer the brand name product referenced in the solicitation.   
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